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Dear Applicant,

Parliamentary Service Level 4 Broadcasting Operator – 
Casual (Non-ongoing) Temporary Employment Register 
(Ref: JO409)

$64,056 pro rata per annum plus 25% casual loading

1 Thank you for your interest in a position of PSL4 Broadcasting Operator (casual). 
2 We are looking for a pool of competent and enthusiastic people with proven operational abilities within the Broadcasting industry. To that end, we have established a register of people interested in possible casual employment in our Broadcasting Content (Operations) section. The register is intended to help us find the right people, often at short notice, when we need the services of additional staff with specialist broadcasting expertise.  
3 Applicants must be able to work the irregular hours of the Parliament and should note that it is not always possible to indicate in advance when casual staff may be required. 
4 The successful applicants will work as part of a dedicated team within a flexible working environment and will have a sound understanding of the importance of customer service and a commitment to excellence. 
5 The information package includes information about the department, a copy of the duty statement and selection criteria and information about where you can obtain a Job Application Cover Sheet, which must be completed and attached to your application. Your application should set out your claims with reference to the selection criteria.
6 Your application will be accepted by e-mail, post or fax; details on where to send your application are provided in the enclosed package. 
7 For further information about this position, please contact Dale Hummer (02) 6277 8335.
Yours faithfully,




Bridie Dawson
Director
HR Services 
Information pack— PSL4 Broadcasting Operator (casual)
Department of Parliamentary Services
1. The Department of Parliamentary Services (DPS) is a service department that supports the work of the Federal Parliament.
9 DPS has around 800 staff and an annual budget of around $120 million.  It is the principal support agency for the operations of Parliament House—a building where more than 3,500 people work on sitting days and which nearly one million visitors visit each year.  As well as its responsibility for the building, DPS provides Hansard and broadcasting services for the Parliament, and ICT, library and research services to members of Parliament, parliamentary committees, and other building occupants.
10 The Presiding Officers (the President of the Senate and the Speaker of the House of Representatives) jointly administer the Department.  The Secretary of the Department is responsible to the Presiding Officers for the Department’s efficient operation.
General Advice to Applicants
11 Employment opportunities in the Parliamentary Service are open to all Australian citizens and may be subject to a range of conditions including:
(a) a requirement for a probationary period;
(b) security and character clearances; and
(c) a health clearance. 
12 Section 22 of the Parliamentary Service Act 1999 requires that employees of the Parliamentary Service are generally required to be Australian citizens. However, if you are not an Australian citizen you may be considered for engagement on the condition that you are able to gain Australian Citizenship within a specified time. Failure to obtain citizenship within the timeframe could lead to termination of engagement.
13 There are restrictions on the employment of people who have received a redundancy.  If you have accepted a redundancy benefit, within the previous 36 weeks, from a Commonwealth employer (including the Parliamentary Service and the Australian Public Service), you cannot be employed by DPS until your exclusion period (the number of weeks for which you received a redundancy benefit) has expired.  If you fall within this category please contact the Recruitment Adviser on telephone number (02) 6277 5200 to discuss your eligibility.
14 The Parliamentary Service Act 1999 provides for mobility between the Australian Public Service and the Parliamentary Service.
Conditions of employment and salary 
15 Conditions of employment and rates of pay for non-SES DPS staff are specified in:
(a) the Department of Parliamentary Services Enterprise Agreement 2011;
(b) the Parliamentary Service Act 1999;
(c) Parliamentary Service Determinations; and
(d) Parliamentary Service Commissioner’s Directions.
Superannuation
16 Employees may be required to make superannuation contributions under the Superannuation Act 1976, the Superannuation Act 1990, or the Superannuation Act 2005, whichever is applicable.  In addition DPS will pay an employer contribution rate as determined by the relevant fund. 
How to apply
17 Applications, quoting the relevant reference number, should be sent:-
(a) by email to dps.recruitment@aph.gov.au ;
(b) by post to The Recruitment Adviser, DPS, Parliament House, PO Box 6000, CANBERRA ACT 2600; or
(c) by fax to (02) 6277 3950.
18 Your application should include:-
(a) A Job Application cover sheet; 
(b) A brief statement addressing the Selection Criteria;
(c) A copy of your CV; and
(d) 2 referee reports addressing the Selection Criteria. 

19 If you are unfamiliar with addressing selection criteria, the link below to the Australian Public Service Commission’s fact sheet will provide useful information - http://www.apsc.gov.au/publications-and-media/current-publications/cracking-the-code/factsheet5.
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Duty Statement

	Classification:
	Parliamentary Service Level 4

	Position No:
	various

	Local Title:	
	Broadcasting Operator (casual)



	Branch:
	Content Management Branch

	Section:
	Broadcasting Content

	Immediate supervisor:
	Manager, Broadcasting Operations

	Security assessment:
	Not assessed




Undertake duties in accordance with the agreed standards for Parliamentary Service Level 4.  The duties will include, but are not limited to, the following:
Operate a range of television, audio and audio-visual facilities to support the proceedings of the Parliament.
Within established guidelines, provide televised and/or audio coverage of proceedings of chambers and/or committees.
Other duties as directed.



	Duties representing highest function:
	1 & 2

	Reviewed and approved by Assistant Secretary:
	Karen Greening

	Date:
	November 2011
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Selection Criteria

	Classification:
	Parliamentary Service Level 4

	Position No.:
	various

	Local Title:	
	Broadcasting Operator (casual)



0. Ability to operate, to the designated standard, a range of television and/or audio equipment in a parliamentary environment.
Knowledge of and experience in relevant production and direction techniques. 
Strong client focus and commitment to providing effective services to clients.
Capacity and willingness to suggest better ways of performing tasks.
Capacity to work in teams and value other staff and ability to communicate clearly.
	
6. Eligibility/Other Requirements: 	Nil 



Employees of DPS are required to be able, and to be seen to be able, to provide professional advice and services to all Senators and Members without favour or prejudice.

	Reviewed and approved by Assistant Secretary:
	Karen Greening

	Date:
	November 2011




Please complete the job application cover sheet and attach it to the front of your application.

The job application coversheet and referee report templates are available on the DPS employment website -http://www.aph.gov.au/dps/employment.htm


Please quote “JO409” at the top of the application coversheet.
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